YOUR GUIDE FOR PAYING TAXES | .
THE EASY WAY—ELECTRONICALLY. L B

Elactroniic Faders! Tax Payment System

WHAT IS EFTPS?

The Electronic Federal Tax Payment System (EFTPS) is a free service from the U.S. Department of the Treasury, EFTPS
is a convenient way to make federal tax payments online or by phone, 24/7.

EFTPS is secure and easy to use—enahling you to schedule your payments in minutes.
Businesses can schedule payments once the liability is determined up to 120 days in advance.
Individuals can schedule estimated payments up to 365 days in advance.

HOW DO | ENROLL?

1 Gather the following information:
» Taxpayer |dentification Number (Employer Identification Number or Social Security Number)
« Bank account number and routing number
+ Address and name as they appear on your IRS tax documents
2 Visit www.eftps.gov
* Select the Enroliment tab * Enter the requested information
» Select Business or Individual * Submit
3 Get your temporary Internet password.
After you receive your PIN, call 1.800.982.3526 to get a temporary Internet password.

HOW DO | MAKE A TAX PAYMENT USING EFTPS?

Payments must be scheduled at least one calendar day prior to the tax due date (before 8:00 p.m. ET).
Remember, you can use EFTPS to make all federal tax payments and to review up to sixteen months of your tax payment history.
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1 Visit www.eftps.gov and select “Make a Payment.”

2 Log in with your EIN/SSN, PIN, and Internet password.
Note: For your added security, the first time you visit www.eftps.gov, you will be prompted to change this password.

3 Enter the payment information in the step-by-step screens.

4 When you're finished, save a copy of the Payment Confirmation page. This contains your EFT Acknowledgment
Number that acts as a receipt for your payment instruction.

PHONE:

1 Call 1.800.555.3453.

2 Enter your EIN/SSN and PIN.

3 Press 1 to make a payment.

4 Follow the prompts to complete your payment.
5 Record your EFT Acknowledgment Number.

USING A TAX PROFESSIONAL?

If a payroll company, accountant, or other third party makes any federal tax payments for you, be sure to review this
information with that entity.

QUESTIONS?
EFTPS Customer Service for Businesses at 1.800.555.4477 | EFTPS Customer Service for Individuals 1.800.316.6541
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Remember, you can use EFTPS to make all federal tax
payments.
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Privacy Act and Paperwork Reduction Act Hotice: Wi ask for the information
n: this form o carry out the Intemal Revenus laws of the United States. We
nzad tis intormation 0 snsurs that you are sompiving with the revenue lews
and 1o allow us B ligure and coflect the right afmlmt d sax, Qur authority lo
ask for this nformation is § US.C. 301 and Internat Revenue Cods sections
G091, 6011, 6012, and their applicable reguiations. Sattion 6109 requires filers
Is provids their SSN or cthsr identifving numbars, The information will be usad
you in the Elecironic Federal Tax Paymeni System (EFTPS) and 12
enstiie that paymenti{s) sre properiy cradited to he approprials accouniist.
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Generally, tax rsturns and return information are confidential, as stated in
section 8103 of the Internal Ravenus Ceﬁa. Hovsever, section 6103 allews
or refuines e Infernal Revenug Service to dischye such infonmation to the
Department of Justice for ohdl and criminal litigation, and to ciliss. staies. the
Distrist of Columbia, and U.S. commonwealths and possessions for
administering sheir tax dws. We may alse disclose this imormation to rf.her
countries under a tax freaty, lo taderal and stats agenuies to enforee federal
noutax criminal laws, or to federal law enforcement and intefligence agencies
1o combat terrorism. Il vou are required by regu use eleclronic funds
tranister (0 make your dsposits. your response is mandstory; Rilure t6 nrovids

ail of the requested intormation or providing or fraudulent nformation
mzy subjeet you to pen QU are not required By regulation to use
elactromic funds {ransier, yo spanse is voltitany; fallure 10 provide all of
Ehe raguested information may prevent processing of this form, and providing

ise or fraudulent informasion may subject you to penalties. If you &g net
.eq uirsd 1o use electonic funds ranstsr fo pay axes owed, you need 10 pay
the taxes dus by another method

Yeu are tot 1squited ts proviae infornztion requasted on 2 form Mgt is subject
st'!v Saperwerk Reduction Act unless the form displeys 2 valid OMB cantrot
number. Books or records refaling to 4 form of its instructions must be
re:ainsd as long as their contents may beconte material in the administation
of any Intemazl Reverue law. The time needad te provide this information wili
vary depending on individual circumstances. The eslimaied aveizge time
is ten minutes. If you have comments concaming the accuracy of this thne
sstimais or suggastions for reducing this burden, ws would be happy to hear
#om vou. You can wiite 20 the IRS Tax Products Coordinating Committse,
SEW.CAR:MP:T:T:SP, 1111 Constitution Ave, NW, IR 6526. Washington, DC
20224 Pleass do not send the enroliment form to this address.
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YOU ARE NOW READY TO ACTIVATE
YOUR EFTPS ENROLLMENT.

Please have this information handy when you call:
« Employer Identification Number (EIN)

« EFTPS Persenal Identification Number (PIN)

« Banking account information

+ Phone number of primary contact
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EFTPS IS A SERVICE PROVIDED FREE BY THE
U.S. DEPARTMENT OF THE TREASURY.

OMB 1545-1467



qhi CALL 1-800-555-8453,

Enter your EIN and the PIN you received
in the mail from EFTPS. If you're calling
from outside the U.S., please call 303-967-5916.

4 ENTER YOUR FINANCIAL

INSTITUTION INFORMATION,

including account number, bank routing
number, and account type (savings or

checking) when instructed.

e
xz s SRR eem
! <
195
BURLaeN
o TostY
™ . Rautiag No, Acegust Mo,
s g
SEGRIISTAS0e  MREOLMEALIK 4 DILIA0U0N

The voice response system will repeat

the number you entered so you can

either confirm or correct the number.

4 RE-ENTER YOUR PiN

of the person to contact in case of
questions regarding your EFTPS
enroliment. This could be you or a
member of your staff.

{ RECORD THE ENBOLLMENT

MUMBER

and keep for future reference.
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1. Go to EFTPS.gov and click on “Log In.”

2. Click on “Need a Password” and follow the
instructions.

3. Select “Log In” again and use your EIN, PIN, and
the password you just set.

4. Enter the payment information in the step-by-step
screens that follow.

5. When you're finished, print out a copy of the
“Payment confirmation” page. This contains your
EFT Acknowledgment Number that acts as a receipt
for your payment instruction.

1. Call 1-800-555-3453.

2. Enter your EIN and PIN.
3. Press 1 to make a payment.
4. Follow the prompts to complete your payment.

5. Record your EFT Acknowledgment Number.

Payments must be scheduled via EFTPS by 8 p.m. ET
the day befere the due date to be timely with the IRS.

continued on back



